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MANDATORY MEETINGS & REQUIREMENTS

· Attend quarterly agency meetings.
· Thursday, March 7th at Noon at United Way office
· Thursday, May 9th at Noon at United Way office
· Thursday, August 8th at Noon at United Way office
· Thursday, November 7th at Noon at United Way office

· Submit quarterly surveys including one success story and one volunteer opportunity.  Surveys are due by each agency meeting and quarterly funding is not distributed until surveys are received. 

· Partner with local business partner to host one hole at Oskaloosa Winter Open on March 1st and 2nd. 

· Submit two impactful client success stories and three pictures to be shared in print and online materials during campaign season.  Stories and pictures are due on June 28th and following quarterly funding will not be distributed until it is received. 

· Provide staff/volunteer to work at shared agency booth at Southern Iowa Fair on July 15-20.  Each agency will be assigned a 2-hour shift; agencies with larger grants will work multiple shifts. 

· [bookmark: _GoBack]Present the United Way logo on your public relation pieces, such as newsletters, websites, letterhead, where appropriate. Following United Way Brand Standard guidelines.

· File the following documents with UWMC: Statement of Agreement, Counterterrorism Compliance Notification, IRS 501 (c)3 notification, 990 if applicable, and Audit if applicable.  



· Please check if you are interested in hearing more about the following optional activities:
· Participating in a UWMC campaign event.
· Getting connected with UWMC through social media cross-promotion.
· Recruiting volunteers through Volunteer Mahaska and other UWMC services. 

This document has been reviewed and accepted by the Agency Director and Board President.

___________________________________		_____________________________
United Way Partner Agency Name		Date

___________________________________		______________________________
President/Chair, Board of Directors		Agency Director/Representative
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